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Instructions for Attorney/Agent UI Representation Fee Approvals

Please provide the following items when requesting attorney/agent fee approvals for representation of UI Claimants at the Division of Unemployment Assistance (DUA) Hearings Departments:

· Formal request for attorney fee approval. The request should:

-Be on letterhead 

-Include the claimant’s full name and the case docket number(s)

-State the amount to be approved

· Copy of the signed fee agreement, if applicable.

· Copy of a detailed billing statement. The billing statement should indicate:


-The date(s) the attorney worked on the client’s case for unemployment benefits


-A brief description of services that were performed (for example:  made telephone call to client to discuss


 affidavit; reviewed client’s file.)


-The amount of time spent on the services

·   
-The amount being requested; attorney’s billing rate.  

Send the above information to:




Department of Workforce Development




Division of Unemployment Assistance




19 Staniford Street 




Boston, MA 02114 





ATTN: Cynthia Ray, Finance, 5th Floor

The Legal and professional guidelines to follow are: M.G.L. chp. 151A, s. 37; Model Code of Professional Responsibility and Code of Judicial Conduct, Unemployment Compensation Law.  


Requests for approval of attorney/agent fees for UI Claimant representation before the Board of Review should be sent to: 




Department of Workforce Development




Division of Unemployment Assistance




19 Staniford Street 




Boston, MA 02114







ATTN: Anne Berlin, Board of Review, 1st Floor

Fee(s) associated with UI Claimant representation before higher authorities (courts) do not require DUA approval.

If you have any questions, please feel free to call me at (617) 626-5916 or e-mail me at crayy@detma.org. 
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